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Modifying the Course Menu 
Once in Blackboard, you will be in the student view of your course site. Here you will 
see the Course Menu on the left hand side of your screen and the Announcements area 
on the right hand side of your screen. 

 
 

Default Course Menu 

Each newly created Blackboard course site has a default course menu. The buttons in 
this menu can be renamed or removed, and new content areas or tools can be added 
by going to the Manage Course Menu option in the Control Panel. 

What is the control panel? 
In your Blackboard course site, only you and your TA (if applicable) have access to the 
Control Panel. From the control panel you have the ability to make all desired changes 
to your course from adding content, to changing the look and feel of your course, to 
grading student submissions. The control panel is accessed in one of two ways. Under 
the course menu instructors and TAs have a Control Panel button which students do not 
see. This button is located directly underneath the course menu. In addition, the control 
panel can be accessed through the Edit View button, again which is only displayed to 
instructors and TAs. This edit view button is located in the top right hand corner of your 
screen. 
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To re-order, rename or remove buttons from the Course Menu:  

1. Go into the Control Panel for the course and click the Manage Course Menu 
under the Course Options section. 

2. To the left of each button there is a number, this number is the order in which the 
buttons are displayed. To re-order the course menu adjust the numbers in these 
dropdown lists as desired. 

3. To rename a specific button in the course menu, simply click on Modify to the 
left of the button and change the Name property. 

4. To remove a button from the course menu, simply click on Remove to the left of 
the button. 

Tip: 
Remove any buttons that do not suit your course design and will not be used during the 
semester. Keep the course menu clean and simple for students. 

Tip: 
Blackboard 8.0 allows you to add tools to a specific content area, not just the course 
menu. Deciding where to put tools depends on your situation:  

• Tools in the Course Menu 
Consider this method if you want to limit students’ access to certain tools only. 
Put these tools on the Course Menu and then hide the Tools Panel so students 
can’t access the other tools. You can also use this method if you want to put 
frequently used tools in a more prominent location. 

• Tools in the Content Area 
Consider this method if students are required to use tools relevant to a Content 
Area. For example, a content area containing a reading on a topic and then a link 
to a discussion board to share thoughts with other students. 

 

 


