Managing Assessments & Student Submissions

This training manual covers the following topics:

e Section 1 — Tests & Surveys
o Creating a test, giving the test to students and viewing submissions.
o Creating a survey, giving the test to students and viewing submissions

e Section 2 — Self & Peer assessment

0 Understanding Self & Peer Assessment
Creating a Self or Self and Peer Assessment Assignment
Adding the Evaluation Criteria/Rubric to the Assignment
Student view of a Self and Peer Assessment Assignment
Reviewing the status of a Self and Peer Assessment

O 00O

e Section 3 — The Assignments Tool
o0 Creating an Assignment & viewing submissions.
0 The Assignments Tool vs. The Digital Dropbox

Section 1 Tests & Surveys

Tests
Traditionally, tests are given to students in hard copy format and while this is still a highly
used method of giving tests to students, instructors can now use Blackboard as an alternative
method. Instructors can then use the Grade Center to view student submissions, grade
same and provide feedback if desired.

To create a test in Blackboard:

Assessment
est Manager

Survey Manager
Pool Manager

Go into the Control Panel and click on Test Manager in the Assessment
section.

s Add Test In your test manager window, click on Add Test icon.

In the Test Information window, enter a name, a description of the test and any specific
instructions you want to give to students. Click Submit to save your changes.
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Now we must add our desired questions to our test canvas. A brief description of the
different question types is as follows:

:Calculated Formula ‘v Calculated Formula:

Calculated Earmula Creates a question based on faf_ormula_l, the variables of which can be
Calculated Numeric set to change for each user within a min — max range for each
Either/Or variable. Answer sets are randomly generated with the correct answer

either set as a specific value or a range of values. Partial credit may

Essay e
File Response be granted for answers falling in a range.
Fill in Multiple Blanks Calculated Numeric: :
Fill in the Blank Similar to a fill-in-the-blank question, however here the student enters
Hot Spot a number to complete a statement. The correct answer can be a
Jumbled Sentence specific number or within a range of numbers.
Matching Either / Or:
Multiple Answer Students answer to a statement based on a selection of pre-defined
Multiple Choice two-choice answers, such as Yes/No or Right/Wrong etc.
. Py
gfézlr?: Scale/Likert Essay:
Jerng Students write a detailed response to a question or statement.
Quiz Bowl : :
Short Answer File Response: _
True/False Students upload as the answer to the question.
Random Block Fill in the Blank:
From a Question Pool or Assessment Students enter text or numbers (one or multiple) to complete a
Upload Questions statement.
Hot Spot:

Students indicate the answer by marking a specific point on an image. A range of pixel coordinates is used to
define the correct answer. Only one answer can be set per image.

Jumbled Sentence:

Students are shown a sentence with variable parts, and student must select the proper answer for each variable
from drop-down lists to assemble the sentence. Only one set of answers is used for all of the drop-down lists.
Matching:

Students are presented with two lists of items and must pair items from one list with the other list.

Multiple Answer:

Students select one or more correct answers from a series of answers.

Multiple Choice:

Students select the single correct answer from a series of answers.

Opinion Scale / Likert:

Students answer indicates their opinion on the 6 point Likert scale (Strongly Agree, Agree, Neither Agree nor
Disagree, Disagree, Strongly Disagree or Not Applicable).

Ordering:

Students are presented with a list of items they must place in order according to criteria specified in the question.
Quiz Bowl:

Jeopardy type question where the student must enter their answer with who, what, where for a correct answer.
Partial credit may be given if the question word is not included in the answer.

Short Answer:

Limits the size of the text-box so students can only type in one to six lines as their answer.

True / False:

Students select the validity of a statement

Random Block:

From a Question Pool or Assessment:

Upload Questions:

Upload questions from an external document in a specific format acceptable.
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From the Add drop-down list, choose the type of Add | Calculated Formula 3 |
guestion you wish to create and click Go. =

In Sections 1 & 2 enter the question text, point value, student feedback etc. if desired and the
possible answers (if applicable). With some question types you can also add feedback for a
correct or incorrect answers which is automatically shown to the student based on their
response.

9 Categories and Keywords
In Section 3 you can assign a Category, Level of Difficulty or

Categories [woaity | ) Topic or Keywords to a specific question.
MNane
(evels of Difficulty  [1iosiv]) By assigning these categories, words etc to each specific
None guestion, you can then set up a Test that pulls all the ‘easy’
(Topics [ivoaity ] ) guestions, or the questions related to a specific topic, from all
None of your created tests and creates a new test from same. This
is an advanced feature of the “From a Question Pool or
Enter keywords separated by commas Assessment" type queStion in the queStion type drop'down
Keywords “St'

Finally, click Submit to save your changes.

As you add new questions to a test, Blackboard places the most recent
guestion last in the test. However, it is often necessary to change the
order of questions. To the left of each question there is a drop-down list
with numbers. Changing the number displayed beside a question will
change the display order of the questions in the test. Uuestion 2 v

Cuestion 1 »
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Giving the test to students

Now that we have created the test, we must deploy it to a specific content area for viewing and
completion by students.

From the control panel, click on the content area Content Areas

where you want the test to be displayed. In this Course Information Cassignments )

example we will use Assignments. Course Documents External Links
(F tern OB Folder @ External Link E=» Course Link Test Click on the +Test icon.

A list of pre-created tests will be displayed — @) Add Test
any tests already deployed to students will

. L Create a new Test or select an existing Test. (An
not be shown in this list. ' d C

Create a New Test Create

. . . Add Test _ _
Click on the test you wish to deploy and click QL ISR

Submit.

Next, you can either click on the : b (Todify the Test
Wodmy the Test in the Test Canvas

Modify the Test link to make changes to any - -
) ) . » QUodify the Test options )
of the instructions or questions on the test, or Modify the Test options, such as availability and feedback

Modify the Test Options link to specify how
and when you would like students to be able
to view the test.

In Section 1, add any desired description to the test and pick a color for the test name.

@ Test Availabily In Section 2, you have the following options:

Make the link available ) yas & No

Add a new announcement for this Test ) yeg & No

[ Mutiple attempts e Make the link available - if you are ready for

; ”h'f*n”:t“ students to see and complete the test, click on
[ Force Completion Test must ba completed the first time it is launched YeS to thls optlon .
[] Set timer. Set expected completion time. Selecting this option also records completion time for this Test
O ;p‘lﬁv s [ Display Ui ° Add a new announcement: Blackboard
oee v R BB YE e kLA will automatically create a new announcement
[ Password. Require a password ta access this Test for you.

Password
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Multiple attempts: this will allow students to take the test more than once. If this option is
checked, a student may take an test, submit it to see how they did, and then
retake the test. This is a good option for creating practice quizzes with
randomly generated questions from a large pool of questions. This option
can work in conjunction with "force completion” - meaning that every time
they begin the test they will have to complete the full test at that time.
Please note also that these two options are mutually exclusive.

Force Completion:  this will only allow the student to begin the test once. If the student does not
complete the test in one sitting, Blackboard will not allow them to restart the
test again. Forced completion will not stop the test even if used in
conjunction with the timer. If this option is NOT checked, students can save
responses they make to the test as they go - this way, if they experience
internet browser problems and become disconnected from Blackboard, they
can return to the test and pick up where they left off although the timer will
keep running from the first time they accessed the test.

Set Timer: will keep a log of how long a student took to complete an test, and will give
them a one minute warning before their time is up, however, Blackboard will
never kick someone out of an test. Regardless of how the options above
are set, the timer will start the first time the student accesses the test, and
continues until they click the "Submit" (NOT "Save") button at the end of the
test. This time will then be displayed in the Grade Center for the instructor
to note.

Display After/Until:  this will set a date after which Blackboard will automatically make the test
either available or unavailable to students.

) Password: require and set a password to access this Test

IMPORTANT - Recommended Test Settings
Forced completion — off
Allow multiple attempts — off
Setting the timer — on (if desired)

This will cover situations where students experience browser disconnect problems to re-access the test

while also willing allow the instructor to see which students took longer than the allotted time and deduct
marks for going over the time if necessary.
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€) Self-assessment Options

Include this test in Grade Center score calculations.

Grade Center items excluded from summary calculations are also excluded from weighting. Also note that if some
weighted items are included in calculations and other weighted items are not. grade weight calculations will be
skewed

] Hide results for this test completely from instructor and the Grade Center.

If this option is checked, the instructor will not be able to see any student grades. view answers or aggregate

results. nor download result details. To protect student privacy, this choice can not be reversed later without losing
all attempts

In Section 3, you can set up a self assessment quiz, for example for review purposes, they can
choose to hide the results from the Grade Center to avoid confusion.

@ TestFeedback

In Section 4 you can choose the type of

Select which feedback should be displayed upon campletion

Feedback you would like to provide to
B sumtedasmns students.
O Correct Answers
O Feedback
@ Test Presentation . . .
rssenaton Hode Lastly, in Section 5 you can choose if you
@ All at Once Present the entire Test on one screen Would ||ke a” test questions On One page Or

) One ata Time Present one question at a time

L] Probibit Backiracking Fraant changing trs ansvir o 3 questio that has aleady baon subrited one per page, and also if you would like to
D Randomize Questions. Randamize questions fr e=ch Test stemt randomize the questions in the test so that
each student will see the questions in a
different order.

To view and grade student submissions

Assessment

Click on the Grade Center link in the Assessment area of your

Test Manager
Control Panel' Survey Manager Performance Dashboard

Pool Manager Early Warning System
Course Statistics

% LastName Firsthame £ Quiz1 Y In the Grade Center you will see a green exclamation point
I |rester Tilda 7 ~_ for any student submissions.
r |Tester |Tuesdaf |
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You can view each submission individually by clicking on the E icon to the a E
right of the green exclamation point and click on the Grade Details link. || ‘CGrage Details D

Exempt Grade

Or Clese Menu

You can download all submissions at once to your computer by clicking on the
E icon on the column and clicking on the Download Results link. Column

Information
Madify Column
Hide Column
Column Statistics

Set as Extemnal
Grade

Attempts
Statistics

Download Results

ear attempls Tor

all users
Close Menu
Do you want to apen or save this file? In the next page, choose your settings and click on the
Name: Quiz_ldownload.xls |
lg_-uj Type: Microsoft Excel Warksheet, 672 bytes @k tl:l Ijl:l",-",l'l'||l:lﬂl:| rESL@
Frem nendssss sk link, NOT the OK button to
Open | (__save J) Cancel download and Save to save the file to your computer.
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Surveys

Instructors may want to gain feedback from their students on various topics and at various
stages throughout the course. The Survey tool which completed anonymous feedback from
students and is often used to deploy mid-course evaluations for a given course. Faculty can
administer mid-course evaluations midway through the semester to gather feedback while
there is still time to make changes to a course.

Survey Tool
Mid-semester feedback from students enables you to get inside your students’ heads
and see the classroom and the learning from their point of view. Without an

appreciation of how students are experiencing learning, any methods we use risk

being ill-informed, inappropriate or harmful.

The process of creating a survey is very similar to that of creating a test.

Assessment

Test Manager
urvey Manager

Pool Manager

Go to the control panel and click on Survey Manager in the Assessment
section.

[Pl Add Survey In the Survey Manager, click on the Add Survey link.

In the Survey Information window, enter a name, a description of the survey and any specific
instructions you want to give to students. Click Submit to save your changes.

Now we must add our desired questions to our test canvas. A brief description of the different
guestion types can be found on page 2 of this manual.

Giving the survey to students

At this stage the survey can only be viewed by the Content Areas
instructor or teaching assistant. To allow students Course Information Cassignments )
to view the survey go to the Control Panel and click Course Documents External Links

on the Content Area you want to add the survey to.
In this example we will use Assignments.

@ select: | I - o | Choose Survey from the drop-down list on the right-
o o hand side and click the Go button. Select the survey

you want to add to the content area, and click
Submit.
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To make the survey available, click Modify P Modify the Survey
the Survey Options which allows you to taodify the Surwey in the Survey Canvas.

specify the details of how and when you
would like students to be able to view the

survey.

P Modify the Survey options
hodify the Survey options, such as availability and feedback.

In Section 1, add any desired description to the test and pick a color for the test name.

In Section 2, you have the following options:

e Make the link available -

e Add a new announcement:

e Multiple attempts:

e Force Completion:

e SetTimer:

e Display After/Until:

e Password:

if you are ready for students to see and complete the survey,
click on Yes to this option.

Blackboard will automatically create a new announcement for
you.

this will allow students to take the survey more than once. If
this option is checked, a student may take a survey, submit it
to see how they did, and then retake the survey.

this will only allow the student to begin the survey once. If
the student does not complete the survey in one sitting,
Blackboard will not allow them to restart the survey again.
Forced completion will not stop the survey even if used in
conjunction with the timer. If this option is NOT checked,
students can save responses they make to the survey as
they go - this way, if they experience internet browser
problems and become disconnected from Blackboard, they
can return to the survey and pick up where they left off
although the timer will keep running from the first time they
accessed the survey.

will keep a log of how long a student took to complete an
survey, and will give them a one minute warning before their
time is up, however, Blackboard will never kick someone out
of an survey. Regardless of how the options above are set,
the timer will start the first time the student accesses the e
survey, and continues until they click the "Submit" (NOT
"Save") button at the end of the test. This time will then be
displayed in the Grade Center for the instructor to note.

this will set a date after which Blackboard will automatically
make the survey either available or unavailable to students.

require and set a password to access this survey.
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In Section 3, you can choose to hide the results from the Grade Center to avoid confusion.
In Section 4 you can choose the type of survey feedback you would like to provide to students.

Lastly, in Section 5 you can choose if you would like all survey questions on one page or one per
page, and also if you would like to randomize the questions in the survey so that each student
will see the questions in a different order.

Finally, remind your students to complete the survey. Instructors may view survey results by going to the
Grade Center, clicking on the title of a particular survey, and clicking on Assessment Attempt Details.
This page will show how students responded to questions on the survey. Please see the following
section on the Grade Center in Blackboard for further information on downloading student survey
responses.

To view survey submissions

Click on the Grade Center link in the Assessment area of your '"‘-‘"‘ o
(=11 anager
ContrOI Panel' Survey Manager Performance Dashboard
Pool Manager Early Warning System
Course Statistics
| Pasthie S oo oY Inthe Grade Center you will see a green check-mark
 |Tester e \» | forany student submissions.

| [ |Tester |Tuesday' | |

As the survey tool is 100% anonymousaou can only view all submission to a

survey at once. To do this, click on the K& icon on the column and choose the Column.
Attempt Statistics link. Infarmation

Medify Column
Hide Column
Column Statistics

You can choose to download these results, similarly to tests, by clicking on the Set as External
Download Results link in the column drop-down menu (as seen in the image). Grade

Download Results

Clear attempts for
all users

Close Menu

(X

File Download

In the next page, choose your settings and click on the

Do you want to open or zave this file?

lgj Mame: Feedback_surveydownload. xls @ I«: t o0 Ij own | o3 I:I res L@
i Tupe: Microsoft Excel Worksheet, 142 bytes .
link, NOT the OK button to

From: newclasses.nvu.edu

download and Save to save the file to your computer.

 —

[ Open ]( Save D[ Cancel ]
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Section 2 Self & Peer Assessment

Creating a Self or Self and Peer Assessment Assignment

Log into Blackboard, and go into the desired course. Once in the student view, click on the Control
Panel Icon at the bottom of your course menu. In the control panel for your course, click on the content
area you want to add the self assessment assignment too. In this example, we will use the
Assignments content area.

Assignments

Course Documents External Links

Content Areas

; > @ Select: | Self and Peer Assessment #
Course Information

In the Assignments content area, locate the Select drop-down menu on the right-hand side of your
screen and choose the Self and Peer Assessment Option from this list and click Go.

Section 1: Create New or Import

This asks you to decide whether you would like to create a new assessment or import a previously
exported assessment. Should you choose to Import an assessment you can choose to rename it or use
it's existing name. In this example you are going to choose New.

Submission Dates ) Stat Date End Date

Sen |03 [ 2008 Sep |16 ¥ [2008 Section 2: Assessment Information

05 v|[25 v|[PM v 05 v|[25 v|[PM v This allows you to input the Assignment
Instructions, namely name, instructions,
submission dates, etc.

Section 3: Self and Peer Evaluation Options

1 Evaluation Dates Start Date End Date
Sep || 16 || 2008 ~ | Sep || 23 || 2008 ~ |
05 s || 25 » || Fhd » 05 » || 25 » ||Fhd »
2 Allow Anonymous Evaluation ® ves O Na
3 Allow Self Evaluation ®vas O Mo
4 Show Evaluation Results to Submitter ® ves O Na
5 - Number of Submissions to Evaluate |2 (Excluding Self Evaluation)
1 Evaluation Dates: The evaluation dates must be after the submission dates.
2 Allow Anonymous Evaluation: Anonymous evaluation hides the names of the submitters
and the evaluators. Evaluation results can optionally be
shown to the user who submitted the assessment, but if the
evaluation is anonymous, submitters will not see
evaluators’ hames.
3 Allow Self Evaluation: Allow student to evaluate their own work.
4 Show Evaluation Results to Submitter:  Allow submitter to view the evaluation portion of the

assignment.
5 Number of Submissions to Evaluate: Specify the number of submissions each evaluator should
evaluate. Submissions will be distributed among evaluators
based on this number. Insert O if this assessment ispgrﬁ
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Section 4: Options

This allows you to set the availability options and date restrictions (i.e. Display After and Display Until)
as with other assignments.

Section 5: Submit
Finally, section 5 allows you to click Submit to save their changes.

Adding the Evaluation Criteria/Rubric to the Assignment

Once you submit your assignment, you now have to add the evaluation criteria / rubric
section to same. To the right of the assignment in the content area you will see 4 buttons:

.' 1 ~ | First Self & Peer Assessment ( Copy [ ( Remove |

Enabled: Statistics Tracking
student instructions here

Submission dates: September 3, 2008 9:45:00 PM to September 15, 2008 9:45:00 PM
Evaluation dates: September 15, 2003 9:45:00 PM to September 22, 2008 2:45:00 FM

G>Viewﬁ00mplete AssessmenD

Modify: allows you to add evaluation questions and possible responses to the
assignment. We will look at this capability next.

Manage: allows you to set Adaptive Release rules or Review Status rules for this
piece of content

Copy: allows you to copy the assignment to another content area either within

the same course or into a second course site which you are teaching.
allows you to remove the assignment from the content area.

View/Complete Assessment: allows students to first submit their assignment during the
submission dates and then subsequently self or self and peer evaluate during the
evaluation period. We will look at the student view of these types of assignments in Part 3
in the coming pages.

Modify: Clicking on the modify button provides 3 additional

options: 1‘._» Modify: Self Assessment 1
e Assessment Canvas - view or modify assessment P Assessment Canvas _
. . . . View and modify assessment questions
questions and evaluation criteria. You can also preview .- _
H . H H roperties
(i.e. see how a student will see same) the submission Wadify the properties. instructions, availz
page or the evaluation page for the assessment.

. . . . . P Export Assessment
e Properties - modify the properties, instructions, Export this assessment as a file that cal

availability etc

e Export Assessment - export the assessment for reuse.
This would be the initial step needed to allow for the
Import option mentioned at the start of Part 1.
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The Assessment Canvas:

Here you can add the questions to be answered by students and add evaluation criteria to
each specific question.

To add a question click on the L& icon in the top left hand corner of your screen.
Section 2 allows you to type in the Question Information while Section 3 allows you to
provide an optional Model Response which allows evaluators to see a possible model
response for evaluation purposes. The model response can be made available at any time,
but it will only be visible during the evaluation process, after the submission process has
ended. Finally, click Submit in Section 4 to save your changes.

Now that you have created your question, you must add Criteria to same. To do so click on
the Criteria button to the right of the question when in the Assessment Canvas view.

Tl odify | m Remowe |
;b Search for Criteria @ I‘+ YWard Count Criteria

| |

When adding a new criteria, you must This option allows you to set the criteria for
specify the points that an evaluator can “Does the submission meet the word count
allow for this question and whether you will | recommendation?” As with all criteria created
allow the evaluator to allow partial credit or | you must also specify the points possible.
not. You can also choose whether or not However, when cretaing a Word Count
you wish the submitter to view the Criteria you must also speicify the
evaluator’s feedback Recommended Word Count as well as an
Allowed Variation of plus or nimus a specified
number.
" Points Possible 2 = Paoints Possible 2
Asstan Potnts 2!;|;P£::$?g " Recommended Word Count [0
Explain the points allocated for this criteria when evaluating a submission. * Allowed Variation 0 -
Allow Feedback to User yoq 3 pg O

Tip:
Although evaluators can grade submissions it is important to note that the final
grade can be amended by the instructor if desired.

W

You must repeat these steps (i.e. creating a question and then adding criteria to a question)

for each aspect of your evaluation criteria / rubric you want the evaluating students to use. At

any stage during this process you can Preview either the Submission or Evaluation view by

using the (@ Preview | submssion ¥ ) icon in the top right hand corner of the Assessment
Canvas screen.
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Student view of a Self and Peer Assessment Assignment

As with other available assignments, students will see First Self & Peer Assessment
a View/Complete Assessment link in the content Enabied Statistics Fiacking
area where the Self and Peer Assessment Assignment -

Submission dates: Septemnber 8, 2008 9
was deployed. Evaluation dates: September 15, 2008 39:

G>\f’iewICompIete AssessmenD

Question 1 Status: Not Completed —— Clicking on this link brings the student into the
Question text for students to respond to. Submission view of the assignment. Here they

will see the instructions provided by the
instructors as well as a link to each question
created in the Assessment Canvas and the
status of same.

Clicking on the Question 1 link brings the 24 :P
H . esponse [ harmal vllT\mesNewRoman v |Bru&|= < |E§ =
student to the following screen: e Ay
LR
Once a Student Subm'ts a response to a Students can type their response here or click Browse below to attach aﬁlel
specific question, the Status of that question
changes to Completed.
Once all questions are completed, the “lat adr .
student clicks OK. Atach focal fle | (e

Name of Link to File ‘ |

Once the submission period has ended, the student goes back into the content area and clicks on
View/Complete Assessment again to view the evaluation portion of the assessment. As seen below if
the assessment is set up to have a self evaluation aspect then the student will see their own name in
listed, as well as the list of other students they are to evaluate.
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(4o, Evaluation Overview: First Self & Peer Assessment

Assessment Name First Self & Peer Assessment
Questions 1
Instructions student instructions here

Evaluations to Complete Peer evaluations: 2
Self evaluate your own assessment submission

Evaluation End Date September 22, 2008 9:45:00 PM

Evaluations

Click on & name below to begin an evaluation. The names may be anonymous. Evaluations can be modified or reviewed until the end date for evaluation.

Tilda Tester Status: Mot Started

Status: Mot Started

m User 1

0. User 2 Status: Mot Started

Points Allocated: 0 /2

Points Allocated: 0 /2

Points Allocated: 0 /2

Question 1 of 1

Evaluators can see the Model Response (if

]

Question

provided), the students submissions via text or R
attached file and the evaluation criteria set for Question Poins

each question. Evaluators can then provide s
their feedback and allocate points for this
guestion.

Question text for students to respond to

Wiodel Response

042 points

(Gtudents can type their responss here or click Srowse below to attach a file.)

<@ Mandatary Training doc) File Size 925208 bytes File Type application/msword

= Criteria Completion Status

Criteria 1
@nter Specific Criteria for the guestion hara)

Criteria worth 0 or 2 points

Feedback

[ Allocate points: 2

Save and Submit )

Reviewing the status of a Self and Peer Assessment Assignment

We have just seen how a student reviews their individual self and peer assessment. Let’s
now look at how an instructor can monitor the classes’ progress on an assessment via the
Self and Peer Assessment tool link in the course tools area of your control panel.

Managing Assessments & Student Submissions
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Course Tools P Submissions
Wiew and downl

Announcements Collaboration completed sub
Course Calendar Blackboard Scholar® b Evaluations

- —’ T
Staff Information Self and Peer Assessment View fndddUW'?"

———— completed evalu
Tasks Advanced Group Management
q P Results

Send Email Add Users by Role “iew and downl
Discussion Board List All Users

Using this tool you can monitor any of the previously created assessments. For each
assessment you can view the following:

e Submissions: allows you to see which students have submitted or not.

e Evaluations: allows you to see the status of evaluations.

e Results: allows you to view the grades that the students have awarded to
themselves during the self evaluation process and transfer these
grades to the Grade Center. As previously mentioned, although
evaluators can grade submissions it is important to note that the final
grade can be amended by the instructor if desired.

Submissions

Filter By Status ShUWAH
“mmm
Deleon, Eduardo delean 0of1 D ovanload
5 Tt o e
o Filter: allows you to ‘show all’, ‘completed’ or ‘not started’
o View: allows you to view the submission, in text or attachment.
o . allows you to download a zip file to your computer which contains an htmi

file with the students comment and name of attached file if any, as well as
the actual attached file.

M“M@MMM

Eduardo DeLean

X DeLean, Eduardo delean Maya Georgieva X Download
Tilda Tester - -
Maya Georgieva - -

X Geargieva, Mava geargieva Eduardo DelLeaon - - - X Wieu Download
Tilda Tester = =
Tilda Tester 100% 22

o Tester, Tilda tstl 41 haya Georgieva - - 100% o Wiew Download

Eduardo Deleon

The evaluation view allows you to see the percentages, points and average evaluation results
per student.
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Results View

Update the points possible for the colurn in the Grade Center when sending results

(*[vR =end Results to Grade Center ) ‘@ Diownload All
e e e e I
- - Mo x

x DeLeon, Eduardo deleon Oofz View Downlozd
X Georgieva, Maya georgieva - - Mo X Oof2 Wiew Download
/ Tester, Tilda tsti 4 100% 2 Mo v Dof2

e Send Results to Grade Center: allows you to push results from this view into the Grade
Center (where a column has already been automatically added when the assessment
was deployed).

Assessment

Test Manager

Survey Manaqger Performance Dashboard
Pool Manaqger Early Warning System

Course Statistics

S Add Grade Column & Add Calculated Colurmn 4] Manage Rz Email = [[)] Reports [, Grade History

Current View: Full Grade Center © SetasDefaut | Sort Columns By: Layout Position

[ [Tester Tilda tat1d1 Ayailable - 5200 200 50,00 @

[|DeLeon Eduardo deleon Auailable - a0 0oa B5.00
[ |ceorgeva Maya geargieva Auailable - o000 .00 /7

Evaluator Name: Tilda Tester (tst141)

Points Allocated Feedback to User
Question 1 Criteria 1 22 here is the feedback fram the evaluator
e View: allows you to view the points
a"ocated and feed back to user from Evaluator Name: Eduardo DeLeon (deleon)
-_— Points Allocated Feedback to User
eaCh evaluator' Question 1 Criteria 1 0/2 MNone

° DOWnload a”OWS you to download Evaluator Name: Maya Georgieva (georgieva)
an html version of the information — T Feedback to User
contained in the View page.
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Section 3  The Assignment Tool

The Assignments Tool provides students with a place to upload documents — or submit work.
Instructors can then use the Grade Center to view and grade student submissions.

Go to the control panel of your course site

and click on the Content Area you wish to Course Information
deploy the assignment to. In this examp|e, Course Documents External Links

we will use the Assignments content area.

Fxltem OBk Folder @@ External Link S Course Link [Zkn Test @ Select: | Learning Unit IEY Choose ASS|gn ment from the
Learning Unit . .
Suney Select drop-down list and click
Discussion Board GO .

Chat

Wirtual Classroom
Group

Tool

In Section 1, type a name, points possible and @ Assignmentinformation

the optional due date for this assignment. Hame
Choose Color of Name .

Points Possible 0
Due Date O [Sep ([ 16 [~ 2008 |+
B Assignment Files H H
e ammem & In Section 2, click on Browse to locate and at_tach any
Hame of Lik to File files related to the assignment such as a reading or a list
of questions for students to answer.
In Section 3, choose the © Options
availability of the assignment to Make the assignment available
students, and the date restrictions if Track number of views OYes ®No
deS|red Choose date restrictions [ Display After [ Display Until
MNov % |25 v|2008 v MNov % |25 »| 2008 »
09 % ||| 05 || AM » 09 #|[05 | AM

Finally, click Submit in section 4 to save your changes.
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The Student View

Assignment for Week 1

2]

If the aSSIQ_nment IS gvallable to StUdentS’ 6 View/Complete Assignment: Assignment faneekD
students will see a View/Complete
Assignment button.

—@ Upload Assignment: Asslgnment for Weeak 1

@ Assignment Information
Hame Assignment for Weak 1
Instructions

Gﬂisnm"lFiI“ L+ Teanpate doe mml.s_i@

B Assignment Materials

Comments

Attach lecal file [ W Browsa..
Currently Anached Flles:
© Submit
Click Save 10 stop working and continue warking laler. Click Submit 1o finish. Click Cancel 1o quil withoul saing changes

[l ] G )

In the Upload Assignment screen, students can download any assignment files. When
they are ready to provide their submission, they can type in their comments and then Browse

to add one or more files.

Students can now click Save to save a draft submission (which an instructor can not see) or
Submit to send their submission to Grade Center for viewing and grading by the instructor or

TA.
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Viewing & Grading Student Submissions

As previously mentioned, once the assignment is created in a content area, Blackboard will
automatically create a column in the Grade Center to track student submissions.

In the Grade Center, you will see a green Current View: Full Grade Center  [Sefasefauk|  Sort Columns By: Layout Position
exclamation pOint when a student has = Last Hame First Name Assignment for £ Weighted Total 2+ Total
submitted a file I [Tester Tilda g 95.00% 480.00

You can choose to download a specific submission or all received submissions.

Assignment fol

To download a specific file, click on the Extra Options icon
to the right of the green exclamation point, and choose
Grade Details.

iGrade Details

* Exempt Grade

Creation Date Last Feedback to User Grading Notes: Actions

Submitted/Modified
Date

Tuezday, 10am Tuesday, 10am ﬂ (Lview Attempt )
September 9 September 8

{Meeds Grading )

Click on View Attempt to view and download the students file, enter any feedback to the
student or any instructor notes (which can only be seen via the Grade Center by other
instructors or TAs on the course).
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You can choose to download all current submissions for a specific assignment.

Assignment fo E

* Column Click £
Information

* Madify Column

* Hide Column

* Column Statistics

* Set as External
Grade

> Assignment File
Cleanup

Assignment File
Download

To do s
column
option.

@ Select Students

0, click on the Extra Options icon to the right of the
name and choose the Assignment File Download

(Eelect All Melect Ungraded} Unselect All
Name Date Grade
O Tester. Tilda Tuszday, September § MNeeds Grading

Click on Select All or Select Ungraded and Blackboard will place select the required
students names. Click Submit to save your changes.

w5t Download Assignment: Assignment for Week 1

Right-click on the Download assignments now
to download the documents in a zip file to your

The assignments have been packaged@ownload assignments now. (38 KEIE) Computer. The le f|le W|” Contain two fiIeS per
student, one is the actual submission and the
second is a text file with the submission
information such as time, date and any student
comments.
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