
FORUMS 

•  Understand the difference 
between Forums, Topics, and 
Threads 

 
•  Create a Forum 
 
•  Add a Topic to a Forum 



Forums 

UNDERSTAND	  Forums	  

•  The	  Forums	  tool	  provides	  a	  hierarchy	  of	  Forums,	  Topics,	  Threads	  in	  order	  to	  
provide	  and	  organize	  asynchronous	  discussion.	  

	  
•  Forums	  serve	  as	  overall	  organiza:onal	  shells.	  	  	  
	  
•  Topics	  are	  a	  way	  to	  organize	  threads	  
	  
•  Threads	  are	  where	  course	  discussions	  take	  place	  
	  
•  You	  MUST	  have	  topics	  within	  your	  Forums	  tool	  in	  order	  for	  students	  to	  be	  

able	  to	  post	  their	  threads.	  
	  
Note:	  Forums	  and	  Topics	  may	  be	  associated	  with	  an	  NYU	  Classes	  Gradebook	  
item,	  allowing	  for	  forum	  par:cipa:on	  to	  be	  reviewed	  by	  the	  instructor	  and	  
recorded.	  	  
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CREATE	  Forums	  

1.  Navigate	  to	  the	  Forums	  sec:on	  of	  the	  course	  naviga:on	  menu.	  

2.  Click	  New	  Forum	  at	  the	  top	  of	  the	  display.	  
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CREATE	  Forums	  

3.  Enter	  a	  :tle	  (Required)	  and	  a	  short	  descrip:on	  (op:onal)	  
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CREATE	  Forums	  

4.  Scroll	  down	  to	  enter	  a	  longer	  descrip:on	  and	  add	  ANachments	  (op:onal)	  

5.  Set	  the	  Forum	  sePngs	  and	  Permission	  levels	  

6.  Click	  Save	  Se=ng	  &	  Add	  Topic	  	  
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ADD	  Topics	  

1.  Add	  a	  Topic	  Title	  (required)	  and	  a	  short	  descrip:on	  (op:onal)	  
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Forums 

ADD	  Topics	  

2.  Scroll	  down	  to	  add	  a	  longer	  descrip:on	  and	  add	  aNachments	  (op:onal)	  
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ADD	  Topics	  

3.  Set	  the	  topic	  sePngs	  and	  permissions	  

4.  Click	  Save	  

5.  Your	  Topic	  and	  Forum	  will	  now	  appear	  on	  the	  Forums	  page.	  	  
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