
GROUP 
MANAGEMENT 

•  Access	  Groups	  
	  
•  Create	  Groups	  
	  
•  Add	  or	  remove	  members	  from	  a	  Group	  

•  Auto	  Groups	  
	  
	  
•  Using	  Groups	  with	  other	  NYU	  Classes	  

features	  



Access	  Groups	  

Groups Groups 

1.  Select	  Se'ngs	  from	  the	  le?	  naviga@on	  menu	  
2.  Select	  Manage	  Groups	  
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CREATE	  Groups	  

Groups 

1.  Select	  Create	  New	  Group	  
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CREATE	  Groups	  

Groups 

2.  Enter	  a	  @tle	  for	  your	  group.	  You	  may	  also	  add	  a	  text	  descrip@on.	  
3.  Click	  Add	  when	  you	  are	  finished	  
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Groups Groups 

1.  Navigate	  to	  Se'ngs	  >	  Manage	  Groups	  

Add/Remove	  Group	  Members	  

2.  Select	  Edit	  next	  to	  the	  group	  you	  wish	  to	  add	  members	  to	  
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Groups Groups 

4.  Click	  on	  the	  name	  of	  a	  par@cipant,	  then	  click	  on	  the	  arrow	  poin@ng	  toward	  the	  
Group	  Member	  list	  

Add/Remove	  Group	  Members	  

5.  Click	  update	  when	  you	  are	  finished.	  
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Use	  Groups	  With	  Other	  Features	  

Groups 

Once	  you	  have	  set	  up	  groups	  of	  par@cipants	  within	  your	  course	  site	  the	  
following	  tools	  can	  be	  assigned	  to	  groups:	  
	  
•  Tests	  &	  Quizzes	  
	  
•  Resource	  Folders	  &	  Items	  
	  
•  Assignments	  
	  
•  Announcements	  
	  
•  Schedule	  
	  
•  Forums	  &	  Topics	  

	  	  
	  
	  

ACCESS 
GROUPS 

CREATE 
GROUPS 

ADD/
REMOVE 
GROUPS 

AUTOMATIC 
GROUPS 

USING 
GROUPS 


