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1. Select Settings from the left navigation menu
2. Select Manage Groups
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1. Select Create New Group
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Create New Group

CREATE Groups

Select members of the site member list and add to group. Select members of group list and remove. Click Add to save changes.

* Title

Description

Membership
Site Member List

Role: Student

Role: Teaching Assistant
Role: Instructor

Role: Course Site Admin
Lemay, Katelyn E (kel317)

>>

<<

Group Member List

3. Click Add when you are finished

. Enter a title for your group. You may also add a text description.
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1. Navigate to Settings > Manage Groups

2. Select Edit next to the group you wish to add members to
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Add/Remove Group Members

Select members of the site member list and add to group. Select members of group list and remove. Click Update to save ch:

* Title
Group 1

Description

Membership
Site Member List

Role: Student
Role: Teaching Assistant
Role: Instructor

I‘ Lemay, Katelyn E (kel317) I
<

roup Member List

(o] e

Group Member list
5. Click update when you are finished.

Click on the name of a participant, then click on the arrow pointing toward the
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Use Groups With Other Features

Once you have set up groups of participants within your course site the
following tools can be assigned to groups:

Tests & Quizzes

* Resource Folders & Items
* Assignments

* Announcements

* Schedule

* Forums & Topics




