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•  Access Tests & Quizzes 

•  Create an Assessment using the 
assessment builder 

•  Assessment Settings 

•  Assessment Grades 
	
  



2.  Enter	
  the	
  Test	
  &	
  Quizzes	
  tool	
  by	
  clicking	
  the	
  Test	
  &	
  Quizzes	
  link	
  in	
  the	
  
course	
  menu.	
  	
  

menu	
  

1.  Enable	
  the	
  Test	
  &	
  Quizzes	
  tool	
  by	
  going	
  to	
  Se.ngs	
  -­‐>	
  Add/Edit	
  
Tools	
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3.  You will be redirected to the Assessment page.  
Select the option to Create using assessment 
builder. 

builder	
  

CREATE	
  ASSESSMENT	
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You will be redirected to the 
test canvas, where you can 
create questions. 
 
  
 

•  Fill in the settings provided 
for that question type.  

 
•  Click Save 

drop down 

4.  To create a question:   
 
•  Choose the type of 

question you wish to create 
from a drop-down menu  

question types 

form 
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5.  After the question has 
been saved, then you can 
choose from the following 
options:  

 

NYUITS 

•  Add another question to 
the assessment by 
selecting the question 
type from the drop-down 
menu 

•  Edit or Remove the 
question     

drop	
  down	
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6.  Review your questions 
and select Create 
Assessment. 

 
 

questions 

7.  You can always return to 
the assessment to make 
any necessary 
modifications by clicking 
the Back button.  

 
 

create 

go back 
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8.  Once the assessment 
has been created, use 
the drop-down menu 
next to the 
assessment to access 
the Settings page.   

drop	
  down	
  

ASESSMENT  
    SETTINGS 

ASSESSMENT	
  SETTINGS	
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9.  Once in the Settings page, 
expand any of the options to 
make changes.  

settings 

10.  At the end of this page you can 
choose from the following options:  

 
•  Save Settings, which will make 

the assessment unavailable to 
students (you can go back and 
make it available later) 

to publish save 
only 

•  Save Settings and Publish, 
which will make the assessment 
available to students 
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Once assessments are 
published, they will show 
under the Published 
Assessments section.  

The number listed under the 
Submitted column 
indicates the number of 
students that have taken the 
assessment.  

Students will be able to see 
their grade by going to the 
Test & Quizzes tool. 

Click the number link to 
access the list of students 
and their respective 
assessment submissions.  

ASSESSMENT	
  GRADES	
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